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 Message from the President                                   
I think it is Fall but I’m not so sure some of these days.  It’s either really hot or really cold.  Some areas already have snow – before Halloween.  Many of us have been hit by the sinus and cold season and trying to get over that.  Whatever has come your way – bad weather, illness, personal struggles, I hope you have been able to overcome it with success.
It’s been a busy time for IAAP.  We’ve had our Leadership Development Conference in Dickson in September, a New Member Orientation in October, our annual fundraiser golf tournament, and the holidays are coming before we know it.  With that in mind, we hope to be a part of community involvement in our area.  I hope you will reach out to those in need this holiday season and all year round.  The needs are plenty every day of the year.  Sometimes we get busy in our own lives and are not aware of those needs.  Thank a Veteran for their service in the military! Your life just might be a little better because of their sacrifice.  
I know you are probably thinking why all the doom and gloom? It’s not that at all.  I just want to remind you all that we face struggles day after day and most of us have someone in our lives to help with those struggles or that we can turn to, but many do not.  It may be your act of kindness that helps them make it one more day.  I have personally been trying to be more thankful about what I do have instead of being concerned with what I don’t.  Reach out to those in need! 
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Leadership DevelopmentConference
September 24, 2011
The Renaissance Center, Dickson, TN
[image: image3.jpg]


     [image: image4.jpg]


  [image: image5.jpg]



       Martha & Jo                   TN Division President        Gina, Rose, & Brenda                   
                                                               Pam Kober
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Gina & Rose
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             Wanda, Brenda (Jackson) & Rhonda (Murfreesboro)

Did you notice the beautiful artwork at The Renaissance Center?
New Member Orientation
October 11, 2011

Baudo’s Restaurant, Jackson, TN 
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WELCOME NEW MEMBERS GINA FORSYTHE & ROSE WEDDLE!
GOLF TOURNAMENT
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Our annual fundraiser was a great success!   We were hoping just to meet the budget of last year, but we exceeded and went above!  Great job and thanks to all those that helped!
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Jackson Chapter Seminar/Impact Meeting

Details will be coming at a later date! 
October is National Breast Cancer
Awareness Month
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National Breast Cancer Awareness Month is an opportunity to promote screening and early detection of breast cancer.  Roughly 1 in 8 women in the United States will get breast cancer. Next to skin cancer, breast cancer is the most common kind of cancer in women. 

Get Involved 
Take action to increase awareness and screenings for breast cancer. 

1. Include a message about breast cancer with your employee pay stubs. 

2. Ask health professionals from your local hospital or clinic to share information on mammography and early detection with your members. 

3. Exhibit or post materials about breast cancer screening at a local health fair. 

4. Partner with local women’s organizations, community groups, and senior centers to reach women over age 40 with important information on breast cancer screening. 

5. Host a breast cancer walk with your members in a local park. 




http://www.facebook.com/BreastCancerAwareness
Congratulations to Jo Ellis on the birth of another 
grandbaby and her first great-grandchild! 
. 
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                        Luke & Bret Wilson  (Jo Ellis)                       Baylee Kate (Jo Ellis)
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  Baylee Kate (Jo Ellis)                                               Bret Wilson (Jo Ellis) 
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With nearly 26 million children and adults in American living with diabetes, and another 79 million at high risk for developing type 2 diabetes, the disease is taking a devastating physical, emotional and financial toll on our country.  Yet, most Americans don’t consider diabetes a serious matter. They feel it is someone else’s responsibility; someone else’s problem. 

Recent numbers by the Centers for Disease Control and Prevention paint a desperate situation of where we are at, and where we are headed:

· Every 17 seconds, someone is diagnosed with diabetes.

· Diabetes kills more people each year than breast cancer and AIDS combined.

· Recent estimates project that as many as 1 in 3 American adults will have diabetes in 2050 unless we take steps to Stop Diabetes.

Now is the time to act.

Become Involved in American Diabetes Month® 2011
November is American Diabetes Month, a time to rally individuals, communities and families to Join the MillionsSM in the movement to Stop Diabetes®. This year, the American Diabetes Association is asking individuals to take a pledge and raise their hand to Stop Diabetes.

Beginning November 1, the public can take action by taking the American Diabetes Month pledge on Facebook.



Here are other ways you can become involved:

1. Attend an American Diabetes Month event in your area
2. Visit www.stopdiabetes.com 

3. Call 1-800-DIABETES 

4. Text JOIN to 69866 (standard data and message rates apply) 
From the desk of…
I wanted to share with you parts of an email received from International President, Tamra Goodall, CAP-OM.
“We’re moving into the holiday season when things often slow at work and pick up in our personal lives.  Sometimes the season gets frenzied. It’s a busy time of year where important things can get pushed aside for the urgent. Don’t let that happen to you.  Before we get too carried away, reflect on these words from Ralph Martson, “Make it a habit to tell people thank you.  To express your appreciation, sincerely and without the expectation of anything in return.  Truly appreciate those around you, and you’ll soon find many others around you.  Truly appreciate life, and you’ll find that you have more of it.””

What if you could give the perfect gift to a co-worker or even a friend that would not only show you care, but help his or her career?  We have just such a gift. You can give the Gift of Membership or a gift certificate to IAAP for books, conference registration and more.
To gift a membership is to open the world of IAAP to someone who may be laid off or even lost in where to go next in their career. Maybe you can use it to encourage an admin who just got laid off, or as a holiday gift for a family member who is now a part of the profession. Find out more about the Gift of Membership and give something that lasts to your friends, family and co-workers this holiday season.
For a gift certificate, log into the IAAP Bookstore and look for “gift certificates” at the right. It’s the perfect way to let someone choose their own gift.
As we move into this month of thanks, I am grateful for IAAP and what being involved in the association has done for me personally, and for my career. What about you? Think about what IAAP has done for you and consider sharing that with the world in the Anniversary Edition of OfficePro coming on in May 2012. You can send your 100-200-word essay by sending your submission to officepro@iaap-hq.org. Put “Anniversary-What IAAP Has Done for Me” in the subject line.
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Tamra Goodall, CAP-OM
International President
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Business etiquette is an integral aspect of professional life, requiring both knowledge and tact. During the holidays, people can be even less certain of “what to do” or what not to do. Here we’ve compiled a few basics to get you through the holiday season with confidence and grace:

Should I give my boss a holiday gift?

Generally, no. It could easily be perceived as trying to win favor. However, a pooled gift from you and other employees that isn't too expensive or personal is fine.

Should I give gifts to my direct reports?

It's your call. It's certainly a nice gesture and a great way to acknowledge those who work for you. If you do decide to give gifts, give across the board: for example, don't give to only one department head, but not the other two. Good gift ideas include gift certificates, tickets to the theater or a sporting event, books, CDs and food items.

What about co-workers?

The Secret Santa system or a holiday grab bag are two of the easier ways to handle this. These types of gift exchanges can keep costs down and can be a lot of fun. Humorous gifts are OK—but don't go overboard. Homemade gifts are also a good idea. If your workplace doesn't go in for the overall exchange plan, it's okay to give gifts to your closest office buddies. Just be discreet about doing so in order not to hurt others' feelings. Sometimes, exchanging gifts with a few is better done outside of work.

I just got laid off. Can I cut back my gift giving at the last minute?

Yes. Let people know (ahead of time if possible) that you won't be purchasing gifts this year. For those you still want to recognize, get creative with an inexpensive but meaningful gesture. You could plan to spend an afternoon in the park or build snowmen with your nieces and nephews instead of buying them the hot new toy. Send your parents, siblings, and close friends letters of appreciation for their special roles in your life. A homemade meal or batch of cookies is always a welcome gift—and a little easier on the pocketbook

	BIRTHDAYS
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	ANNIVERSARIES
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	IAAP ANNIVERSARIES
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	September

Betty Jo Cint

Wanda Brundige
October

None

November

Janie Moore

Tami Henry 

Barbara Bond 

Martha Haley

December

Glory Griffin
	September

Shirley & David Jones

October

None

November

Janie & Eddie Moore

December

None
	September

None

October

Janie Moore

Carol Dix

Glory Griffin

November

None

December

None




November 17, 2011 – Board Christmas Party

December 13, 2011 – Chapter Christmas Party

January 26, 2012 – Seminar/Impact Meeting

February 14, 2012 – Chapter Meeting – Bring A Date

Remember
 to Renew 
Your IAAP 
Membership
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http://community.iaap-hq.org/memberresources/duesrenewal/

�


Board of Directors





President 


 Tamara Henry, CAP





President-Elect


 Martha Haley, CAP





Treasurer


 Wanda Brundige





Secretary


 Brenda Welch, CAP





Director


 Jo Ellis, CAP-OM





Advisor


 Glory Griffin, CAP-OM


Inside this Issue:


President’s Message	 1


Leadership Dev.        	2


New Members	3


Golf / Save Date	4


October Awareness	5


Halloween		6


November Aware	7


International News	8


Workplace Holidays	9


Events 			10 �






























































�





�





Fall 2011


September-November














�





The Workplace and the Holidays


http://www.emilypost.com/on-the-job/workplace-relationships/220-the-workplace-and-the-holidays-faqs-
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